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Accessing PPM+ and navigating
to a Patient's Single Patient View

0 To access PPM+ you will first need to navigate to this web link -
https://ppm2.leedsth.nhs.uk/

Log into PPM+ with your usual PPM1 or network username and password, select
your organisation then click Log In.

m Login SmartCard Terms & Conditi

Organisation

The Leeds Teaching Hospitals NHS Trust

Problem logging in?

By logging on to PPM+ | hereby declare that | will adhere to the Terms and
Conditions of its use.
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Search for the patient using their NHS number in the search bar at the top of the
PPM+ home page.
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Advanced Search

This will navigate you to the Patient's Single Patient View.
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For further information on how to navigate to and use the Single Patient View in
PPM+, please Click Here.
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Adding a Clinical Document
(Consultation eForm)

Click on the Add button in the Patient's Single Patient View. Then select Clinical
Document.

HospitalICR

Actions ter Events Show Booked and Delivere Vv

View Patient Details Summary &

View Audit Log 2023
Clinical Record Types 18-Jul-2023 Ward Stay TESTEPRZ Clinical Note
TESTTEAM, One (Mr) 18-Jul-2023 Ward Stay TESTEPRZ Attachment

All 18-Jul-2023 Medical Note DOAC Coun:  Dictation (EPRO)
Aleris (26) 16-Jul-2023 Pathway Nursing Car¢ Manage Custom List
Allergies 14-Jul-2023 Medical Note DOAC Counselling Checklist: VAR...

Add Document x

This will navigate you to the Add

Document window where you

can view In Progress (Drafts) P———
documents and Add New .

Falls Prevention Care Plan - Adult  20-Jun-2018 1103 SykesM LACes gf;
Documents.
. ) Clinical Care
Falls Prevention Care Plan - Adult 10-Jul-2018 09:25 FlazasB Plan
. ) Clinical Care
Falls Prevention Care Plan - Adult 20-Jul-2018 14:00 TodorovB Plan
-
Add New Document
CAT Triage Triage
CAT Ward Clerk Triage
Child and Family Assessment Nursing Assessment Tool
Children's Acute Visual Assessment Triage
Clinical Note Clinical Note
CNS Consultation Other Clinical Note
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Search for Consultation in the
Filter field which will then
populate the Add New

Document sectionatthe . G

bottom.

You can set this document as a
favourite so it always appears
at the top of your Add New
Document list by clicking on
the star.

Click the Consultation
document to start adding a
new document.

Add Document X

consultation

A\
’» how All v Sort By Favourites ¥

In Progress (Drafts)

Add New Document

Consultation 52? Clinical Document

AHP Consultation {-:f AHP Assessment

Cancel

Add Document

|

consultation|
Show Al ~ i Sort By Favourites v

In Progress (Drafts)

Add New Document

Consultation Clinical Document

For further information on how to add a Clinical Document, please Click Here.
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Completing the Consultation
eForm

Select the Assessment Type from the drop down list. For your
Assessment type, for this example, we will select Oncology. The
following sections will be different depending on the Assessment Type.

Consultation

IMPLEMENTATION, Testfive

Born 03-Dec-1963 Sex Male NHS No.

Assessment Type

Please select an assessment *

Select... v ]

Generic

Oncology

Parkinsons
Renal Transplant
Spinal Team
Inpatient Pain

Head and Neck LST

Select the Type of contact you have had with the
patient and input time spent.

Consultation

IMPLEMENTATION, Testfive

Born 03-Dec-1963 Sex Male NHS No.

Assessment Type

Please select an assessment *

Oncology X v

Consultation

Type of contact * Time spent with patient

E-mail Telephone Ward Home visit  Outpatients

mins
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Search for any additional clinicians involved in the assessment. You
can add multiple clinicians by selecting the Add button.

Additional Clinician

Additional Clinician

tes LY

l ALETTER TEST - Surgery
ATEXT TEST

ADAZ Testone (Dr)

Additional Clinician

Additional Clinician

Search...

+ Add

Fill out the details in the Clinical Note. This will generate a separate
Clinical Note entry in the Patient's Single Patient View.

Clinical Note
Author Date of activity * Time of activity *

MITTAL, Prachi (Ms) 24/03/2025 m 04:35 PM (©]

24-Mar-2025 Format HH:mm

Profession * Specialty * Type of note *

Select... Select... General
Sl.lbject Line * 0 /200
Notes *

B I U = =

This entry will be added to the overall patient Clinical Note Summary

For further information on completing a Clinical Note, please Click Here
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Select any symptoms from the Symptom List.

Symptom List

Symptom list

[7] None

] Abdominal

[] Chest

]Gl

L] Gynaecological
(] Haematological
[] Head and Neck
[C] Neurological
] Psychological
(] Skin

[[] Spinal

] Systemic

(] Urinary

("] Other

Selecting Other will prompt you to add any Comments.

Symptom List

Symptom list Comments

[] None

] Abdominal

[C] Chest

] Gl

] Gynaecological
[C] Haematological
[] Head and Neck
] Neurological
] Psychological
[] Skin

(] Spinal

[C] Systemic

L] Urinary

E Other
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Select any Interventions and who was present at diagnosis.

Interventions

Interventions Present at diagnosis?

[] Co-ordination of planned admission () ¥1- CNS present

[[] Communication with other professionals () ¥3 - CNS at clinic session

[[] Key worker details provided () ¥4 - CNS saw other time

[] Medicines optimisation () ¥5 - Not seen by CNS but trained member of team
[_] Non-medical prescription written () NI - CNS not seen but informed

[_] Planning place of care (O) NN - CNS not seen at all and not informed

[] Present at diagnosis () Unknown / not recorded

[ ] Prevention of admission
[ ] Record of consultation offered

[[] Smoking cessation advice

Select any Co-ordination/information/assessment for and Referral to
other professions/agencies information. Selecting Other will again
prompt you to add any comments.

Co-ordination / information / assessment for
[[] Chemotherapy
[] Diagnosis

[] Follow up

[] Investigations
[[] Pathway

[] Radiotherapy
[[] Recurrence

[[] Supportive care

[[] Surgery

Referral to other professions / agencies Comments

[_] District nursing team

[ ] PCT team

[_] Psycho-oncology team
[ ] Social worker

[] Welfare rights team
4] Other
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Select a Patient and Carer Emotional Support Level and add any
comments if required.

Emotional Support

Patient Carer

O Level 1 () Level 1
O Level 2 () Level 2
(O Level 3 () Level 3
O Level 4 () Level 4
Comments

Enter any Medication information.

Medication

Is the patient steroid dependant? Oral medication burden
(O No
O Yes

o~
() Unable to assess

Additional information

Finally click Submit to save the Consultation eForm.

Submit
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Viewing/Printing/Withdrawing the
completed Consultation eForm

The completed Consultation will appear in the Summary list in the Patient's
Single Patient View. You will also see the Clinical Note part of the
Consultation eForm is visible to view separately in the Summary View.

Home |  IMPLEMENTATION, Testfive x

IMPLEMENTATION, Testfive

Address Phone GF

Hospital/ICR
Actions O | Filter Events... Show Booked and Delivere: v

Patient Summary

Limited to 2000 records Show All &

e
24-Mar-2025 Clinical Docu... Consultation: MITTAL, Prachi Ms - |...
4-Mar-2025 Summary Clinical Notes

Clinical Views

Clinical Record Types
All
Alerts (2)

If you click into theConsultation eForm in the Summary list. You will notice,
the completed eForm opens on the right hand side of the screen for you to
view.

Patient History | Height And Weight

I Filter Events... I Show Booked and Delivere: Vl External Document _Details
m # Edit Audit Timeline i) Withdraw

Limited to 2000 records Show All

2025

24-Mar-2025 Clinical Docu... Consultation: MITTAL, Prachi Ms - I... Assessment Type

24-Mar-2025 Summary Clinical Notes

21-Mar-2025 AHP Asses AHP Consultation: (Dietetics): Clinic...

21-Mar-2025 AHPAsses  AHP Consultation: (Dietetics): Clinic... Please select an assessment

21-Mar-2025 AHPAsses  AHP Consultation: (Dietetics): Clinic... Generic

21-Mar-2025 AHP Asses AHP Consultation: (Dietetics): Clinic...

20-Mar-2025 Referral Referral: Requested - Psychology (...

17-Mar-2025 Self-Assess SpA - Peripheral PROMs: LONG, H... .

17-Mar-2025 Self-Assess SpA - Peripheral and Axial PROMs: ... ConSUItatlon

13-Mar-2025 Referral Referral: Discharged - Physio OUTP...

13-Mar-2025 Referral Referral: Requested - Speech & Lan... Type of contact Time spent with patient
13-Mar-2025 Referral Referral: Requested - Speech & Lan... Telephone 89

08-Mar-2025 Clinical View  Nursing Care Plan

04-Mar-2025 Prescription Acute Haemodialysis Prescription: S...
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Click on the Expand button to view the completed eForm in a larger format
via a pop out window.

Consultation

Type of contact

Time spent with patient
Telephone

89

Additional Clinician

Additional Clinician

ACCOUNT, Test Counter (Dr) Consultant The Leeds Teaching Hospitals NHS Trust

Click on the Print button to print out the completed eForm. When you click
on the button it will open the completed eForm in a separate window in a PDF
format. The completed eForm can be easily printed from this view.

Consultation
IMPLEMENTATION, Testfive 3o 3-Dec-1963

nber 0037947

Assessment Type

Please select an assessment
Generic

Consultation

Type of contact Time spent with patient
Telephone 89

Additional Clinician

Additional Clinician

ACCOUNT, Test Counter (Dr) Consultant The Leeds Teaching Hospitals NHS Trust

Please consider amending the subject line in the clinical note below to include the
assessment type selected above

Clinical Note
Author Date of activity Time of activity
MITTAL, Prachi (Ms) 24-Mar-2025 16:40
Profession Specialty Type of note
Case Manager Accident and Emergency General

Click on the Withdraw button to withdraw the document. When you click
on the Withdraw button a pop up window will appear, you will need to

document the reason you are withdrawing the document. Then, you
heed to click Withdraw.

Withdraw x

Are you sure you want to permanently withdraw, but not delete, the following document from this
patient's record?

If yes, please enter a reason why this document is being withdrawn.
|
® Withdraw
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Show Al |

Limited to 2000 records Show All 2 m

2025

24-Mar-2025 Clinical Docu... Consultation: MITTAL, Prachi Ms - |...

When in the Patient's Single Patient View, you can search in the Summary list for
the eForm or document you need to find. Simply type in the search box the name of
the eForm or document and make sure the filter is set to Show All.
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Viewing the Clinical Note part of
the Consultation eForm

| o o s s -
e BN T o
ruirh . -.
T —rT Assessment Type

Flease celact an assessmeant

13-Mar-2023 Mo WTE Risk dssessmant
2022 Oncology
16=Mon 2027 Malernid Candiac Ditsadn in Pragnancy Can
1-New-002 P Criteedia Lo Deschre o Adsiimant
WA Test Testing CNS Consultation
FuiFd|
I8-Eap-2021 & Hastear L
09-Sap-2021 ¥ TEST EPR 222051 Jamws's Universi Type of contact Time spant with pabient
Telephone

Additional Clinician

Addional Chincean

—

When you have completed the Consultation eForm, you will notice there is a
separate Clinical Note entry in the Summary list been created from the
information you inputted within Clinical Note section in the Consultation
eForm. Click on Clinical Note within the Summary list.

Clinical Notes: Table

@ Expand | Add New Document

E] R i Show All W

Show All +| Notes

=~ Refresh View

Show Only Mine [}
MITTAL, Prachi (Ms) n Type: General
Case Manager Subject: k
Accident and Emergency
jkk
24-Mar-2025 16:40

Images attached?: No

When you click on the Clinical Note in the Summary list, it will open on the
right hand side of the screen in a table format. Please Click Here, to learn

more about Clinical Note.



https://www.ppmsupport.leedsth.nhs.uk/SPV/ClinicalNote.html
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Additional eForms

There are 3 additional eForms that can be completed following the completion of the
Consultation eForm. They are the Holistic Needs Assessment eForm, Holistic Needs
Assessment - Care Plan eForm, and the NCSI Concerns Checklist eForm.

These eForms are added in the same method as shown previously in this guide on Page 5
(Adding a Clinical Document - Consultation eForm). Click Here for further information.

Holistic Needs Assessment eForm NCSI Concerns Checklist eForm

Holistic Needs Assessment NCSI Concerns Checklist
7 01-Jan-1990 (33y) CLD, Testtrustone (Mrs) I 01-Jan-1990 33y}
$t. James's Universi, Beckett Street, Leeds, ,, LS9 7TF 0034515 St. James's Universi, Beckett Street, Leeds, ., LS9 7TF 0034515
Background ' .
Contact Details Concerns checklist
What Matters
) Patient preferred name Contact details *
Concerns Checklist This self-assessment is optional, however it will help us understand the concems and feelings you have. It will also help us identify any information and support
you may require in the future
If any of the problems below have caused you concern in the past week and if you wish to discuss them with a health care professional, please tick the box
Leave the box blank if it doesn’t apply to you or you don't want to discuss it now
| have questions about my diagnosis/treatment that | would like to discuss
Background
g No Yes
Stage HNA completed * Current situation ” Physical concerns
Initial cancer diagnosis = Start of treatment [ Breathing difficulties
[] Passing urine
During treatment = End of treatment -
[] Constipation
Diagnosis of cancer recurrence ElDintess
Transition to palliative care | Prehabilitation [] Eating or appetite
Other [ Indigestion

[J Sore or dry mouth
Sharing info " Person completing HNA *

[] Nausea or vomiting

Aarve faiahies arae

LR 5 e E - B, - - . . ~ M Qlans o X
= Coveom [ somn =

Holistic Needs Assessment - Care Plan eForm

Holistic Needs Assessment - Care Plan

01-Jan-1990 (33y)

5t. James's Universi, Beckett Street, Leeds, ,, LS9 TTF 0034515
Care plan
Person completing care plan” Date completed
Band 3 Cancer Care Coordinator = Band 5 CNS ddimmiyyyy @

Band 6 CNS | Band 7 CNS

What Matters To Me

What is important to me?

How can you best support me?

Care plan

Concern ” Qutcome * Action”

Cooera [oms
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Completing the Consultation
eForm via PPM1

You will also have the ability to complete the PPM+ Consultation eForm and additional
eForms via the patient record in PPM1.

Log into PPM1 and retrieve your patient. In the patient’s record select
‘Documents’.

Patient Summary | Details | (3} Contact Info | € Clinical Contacts | EoLC | @ Final Duties | Results | @ QTﬂnudit Log |

~ Patient Summary (Dbl-Click for Links)

Patient A

Select eForm in the right hand side menu.

€} Patient Summary | Details | 3} Contact Info | € Clinical Contacts | EoLC| @ Final Duties | Results | @ QTool 3 Documents | Audit Log
ters | Annos | Letters | Files | EPro | Sums |EForms Recent | Any

T Date Contact Detail Type ~ Add...
F 04/04/2024 COSI Questionnaire (Patient Entered) EForm —
7 04/04/2024 Patient Form Launcher: ChiviliD EForm _
Iv';J 28/03/2024 Thomas Hin... VTE Risk Assessment File Link Run
# 28/03/2024 Clinical Note EForm
7 28/03/2024 Clinical Notes Summary Print
=] 23/03/2024 TomBlackb... Falls Risk Assessment: BLACKBURN, Tom (Mr) File Link Send Mail
# 23032024 Falls Prevention Care Plan Summary —
H 23/03/2024 Tom Blackb... Falls Risk Assessment: BLACKBURN, Tom (Mr) File Link Delete
¥ 22/03/2024 VTE Risk Assessment (New): GAUNT, Sam (Mr) - Business Analyst EForm —
Z) 21/03/2024 TomBlackb... Falls Risk Assessment: BLACKBURN, Tom (Mr) File Link Upload...
Iv';J 21/03/2024 Tom Blackb... BMC Proforma: BLACKBURN, Tom (Mr) File Link
F 21/03/2024 Height and Weight Summary

This will navigate you to the PPM+ Add Document window. Where you can add the
relevant eForms in the same method as shown previously in this guide on Page 5
(Adding a Clinical Document - Consultation eForm).

v ww  ggs —— | v

==, -_— | ==y 1] w. - | = w E ¥ - ;- W | mvo 7O BT7E

n % Add eForm Document X

Add Document x i -

T T

TESTTEAM, One (Mr)

==

Born 29-Mar-1950 sex Male NHS No. 947 671 9915

in Gl @ 11 | B

Show All

vl Sort By Favourites v

In Progress (Drafts)

Sepsis Screening Tool

Clinical Note

18-Oct-2019 13:03

21-0ct-2019 10:32

kirstie. mcenhill

mellore

Falls Prevention Care Plan - Adult 10-Jul-2018 09:25 PlazasB Clinical Care Plan
Falls Prevention Care Plan - Adult 20-Jul-2018 14:00 TodorovB Clinical Care Plan
Waiting Patient Risk Assessment 20-Feb-2019 13:55 JadavJ Nursing Assessment Tool
Falls Prevention Care Plan - Adult 12-Apr-2019 11:14 JohnsoHa Clinical Care Plan
Clinical Note 27-Aug-2019 09:23 janiceh Clinical Note
Clinical Note 08-Oct-2019 10:38 grovesju Clinical Note
4AT Rapid Clinical Test For Delirium 14-0ct-2019 12:10 Faintv Other Assessments
Sepsis Screening Tool 16-Oct-2019 18:10 Chris.Day Nursing Assessment Tool

Nursing Assessment Tool

Clinical Note

e e ErE e ey = = =g g 2 am 22 0 L Lm0 L2 T TA

Cancel

TT T ¥ ILguIZoxY =g g ]
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You can also add the eForm via the top tool bar once you have retrieved your
patient.

& Pasient Patteeay Manager (Vermon 1.06.057 PP LVE) - [Seanch Browser (ssing A0 Diseases) - - PT: Patients by 10 or demograghecs : (blank] : test - (alank] | - (=) *
& F Go Yook Wedow Mep - b
£ m WINPT W S-D-0" - s a0 < W r 4% H-& H-Rii-
PULMTRS | 1o hiren Evard.. P05 | Dinte Bosed | Datn Qualty | Concer Waitng Times | Full-Text | Letters | Triad Fiters | Contact Queres | MOT Quenes | Clinic Quenes | Ward/Admission | Theatre Quenes | Admin |

Ptk [dervifher rnare Fargname it g Dake _ Fomicode Fnd -

& Patent Patrweay Manager (Vermon 1.06.057 POM LVE) - [Seasch Browser

$ Fle Edt Vew Go Tooh Wadow Malp

EO7-X T/ MNP DaTWN S-RA-1

Patserits Mew af erm Doosment § Quality | Cancer W
Mew Care Eprcde Fatrrl [ bbe

PT; Pake Pdea Fedeirs |=-'

o ; This will navigate you to the PPM+ Add Document

— window. Where you can add the relevant eForms in

Mew Blocd Tes ° ° ° °

— the same method as shown previously In this guide on

Mew Badwthenapy o e o o

Ve Chematurepy Page 5 (Adding a Clinical Document - Consultation

Mew Acdrrugn

N — eForm).

Mew Wiard G

I'-.Iﬂ-hhtlTF:r:ﬁ

Mew Agbrow Momdging

Pdras € cen il atcen

Mo Chret sl Tnsl Epeode

P Crasstipnmpare

Mew Fadivthpapy Bocking

Mlew Anncl alicn

T, B TS OTS G

o

[ T 1o o 1o 1o T Tom Jon T o fom T T T T B o o o e i [ |
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Useful contacts
Informatics Service Desk

If you are having problems with logging in or using PPM+, please contact the

Informatics Service Desk for your organisation in the first instance.

If still experiencing issues please contact the LTHT Informatics Service Desk

on informaticsservicedesk.lth@nhs.net or 0113 3926655.

@ PPM+ Help Site: https://www.ppmsupport.leedsth.nhs.uk/
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